INTERSHIP OPPORTUNITY

Posting Date: December 22, 2008

Agency: Department of Planning & Development
City of Lakewood

Title: Planning Department Intern

Work Schedule: January 2009 start date
15 weeks total, 2-3 days per week
12-20 hours per week, flexible hours.

Hourly Rate: $8.00

Qualifications: Must be pursuing an urban planning, public
administration or related degree and have
completed at least two years of study towards that
degree. Must have working knowledge of GIS and
Microsoft Office 2007.

Responsibilities: Under the general supervision of the Assistant
Director perform various duties and assigned tasks
as needed to support Planning and Economic
Development projects and initiatives such as;

Preparation of GIS maps, research and
development of inventories for commercial, retail
and industrial uses, assist with the creation of an
image database, participate in preparing materials
for Boards and Commissions as well as other daily
clerical needs of the Department.

Contact: Rachel Singer, M.P.A.
Graduate Assistantship and Internship Coordinator
Levin College of Urban Affairs - UR 134
PH: 216.687-2388
r.g.singer88@csuohio.edu




